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Workbook for Practice Supervisor  and Practice  Assessor preparation

This resource has been developed in June  2021 to replace face to face teaching sessions in light of Coronavirus and  small group numbers. 
The PAN Midlands, Yorkshire, North East and East Practice Learning Group (MYNEE PLG) started in 2016 with an original core aim to develop a common practice assessment document (PAD). Since inception it has grown to represent 33 universities across the Midlands, Yorkshire, East of England and more recently North East of England, hence the name change to MYENEE PLG. We collaborate to provide practice learning resources and support across all our member universities and work with other regional groups too. 
This workbook is aimed at staff who have not been a mentor previously and who need preparation on the new role of practice supervisor and practice assessor, in line with the NMC Standards for Student Supervision and Assessment (SSSA) (NMC, 2018). These new standards set out the NMC expectations for the learning, support and supervision of students in placements. These standards replace the 2008 mentor standards and change the role of mentoring significantly.
The podcasts and activities in the workbook are designed for you to use at your own pace and so you can move faster through elements you already know about and spend more time on the ones that are new for you. That means the amount of time you take will be variable, but the maximum time for this workbook is about 14 hours/ 2days overall. You can do this in sections. There are work based activities to complete afterwards to send to your supervisor & assessor register holder. For NHS staff that will be their employer/ local university. Details are at the end.
We hope you find this resource interesting and useful.
Any queries or feedback, please email ( a.poat@hull.ac.uk or Helen.Jacques@hull.ac.uk )

The aims of this training are for all participants to understand:
· The role, responsibilities and activities of the Practice Supervisor, Practice Assessor and the Academic Assessor
· How to prepare for the arrival and induction of learners
· The requirements for assessment of progress and achievement using the respective University practice documents
· The role and responsibilities towards ensuring a learner is safe and fit for purpose and practice, as defined by the NMC
LO1 
Gain an understanding of midwifery education programme requirements at both the University of Lincoln and the University of Hull
Activity 1: 
 Watch and Listen to the video below on  introduction. This videot is  20minutes long so you might want to sit comfortably and get a coffee, before pressing start. 
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 Now undertake the  work book activity That fulfils the further following learning outcomes:
LO2: Explain the role and responsibilities of the Practice Supervisor and Practice Assessor
LO3: Discuss the necessity to act as a role model to learners and ensure a safe and effective practice learning experience.



 Once you finish the workbook exercise watch the following video  on: Expectations of Practice supervision. which lasts 29 minutes and check your answers Activity 1
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Th following  video  will introduce you to  the Midwifery Ongoing Record of Achievement. This video(36 mins)  therefore you may want to sit back and  relax while you watch this.
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 Now watch and Listen to the video below on promoting learning This video(4mins) 
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 Activity  2 
Watch and Listen to the video below  on promoting learning This video is 12 minutes long 
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Now you have listened to the video think about your own work environment consider appropriate learning activities but a student could be encouraged to undertake. 
Think about one part of the program only and use the relevant practice document to guide your planning
Now undertake the  work book activity number 2

Activity 3 
Now undertake the  work book activity on Criteria for Assessment in Practice Game.

Place the statements in the correct box based on time and  student year(check terminology) and give at least one example per student year from practice to illustrate an observed incident.
1: In commonly encountered situations is able to utilise appropriate skills in the delivery of person centred care with some guidance. 
2: Has a sound knowledge base to support safe and effective practice and provide the rationale to support decision making. 	
3:Is able to demonstrate a professional attitude in delivering person centred care.  Demonstrates positive engagement with own learning. 
4:Under direct supervision is not able to demonstrate safe practice in delivering care despite repeated guidance and prompting in familiar tasks
 5: Is able to safely, confidently and competently manage person centred care in both predictable and less well recognised situations, demonstrating appropriate evidence based skills.     	
6: Acts as an accountable practitioner in responding proactively and flexibly to a range of situations.  Takes responsibility for own learning and the learning of others.
7: Has a superficial knowledge base and is unable to provide a rationale for care, demonstrating unsafe practice. 
8.Demonstrates lack of self-awareness and professionalism.  Does not take responsibility for own learning and the learning of others. 
9: Is not able to demonstrate an adequate knowledge base and has significant gaps in understanding, leading to poor practice. 	
10: Inconsistent professional attitude towards others and lacks self-awareness.  Is not asking questions nor engaging with own learning needs. 
11: With supervision is not able to demonstrate safe practice and is unable to perform the activity and/or follow instructions despite repeated guidance. 
12: Is able to identify the appropriate knowledge base required to deliver safe, person centred care under some guidance.	
13:Utilises a range of skills to deliver safe, person centred and evidence based care with increased confidence and in a range of contexts. 
14: Demonstrates an understanding of professional roles and responsibilities with the multidisciplinary team.  Maximises opportunities to extend own knowledge. 
15 :Is only able to identify the essential knowledge-base with poor understanding of rationale for care.  Is unable to justify decisions leading to unsafe practice. 
16: Has comprehensive knowledge-base to support safe and effective practice and can critically justify decisions and actions using an appropriate evidence-base. 
17: Demonstrates lack of self-awareness and understanding of the professional role and responsibilities.  Is not asking appropriate questions nor engaged with own learning. 
18:With minimal supervision is not able to demonstrate safe practice despite guidance.









When you have  finished the exercise watch the following video for answers to Activity 3: Making Assessment Decisions  
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 Activity 4
Watch and Listen to the video below on Placement Induction and Interviews. This video is 15minutes long so you might want to sit comfortably and get a coffee, before pressing start. 
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Now undertake the  work book activity  indicated below 
Think about the placement orientation checklist 
· Make a list of tasks you need to do prior to the arrival of learner 
· What information should learners receive in advance?

Activity 5 

Now undertake the  work book activity  indicated below

Place these statements in the  correct box below as to when they should occur in the assessment process for each year.
1. Check placement orientation, health and safety requirements are complete.
2. Agree dates for the  midpoint interviews final interview okay.
3. Complete this and sign the MORA as the method of communicating with future practice supervisors practice and academic assessors.
4. Discuss with practice supervisor and check the student is making progress on the clinical skills and proficiencies within their MORA.
5. Discussed expectations for the medicines management assessment and plan appropriate opportunity to undertake this.
6. Ensure the student has completed their reflections in their practice document
7. Encourage the student to complete an action plan/SWOT (strengths weaknesses opportunities threats) analysis for the years placements
8. Ensure that the student has completed the midpoint interview reflection in the MORA.
9. Student practice assessor review the MORA to identify and discuss the learning required on the placements for the year.
10 ensure that you (as the practice assessor) and the practice supervisors have signed the appropriate sections of the Mora.
11. Complete that holistic assessment of practice and provide feedback. Action plan and communicate with the Academic Assessor regarding any areas where the student is not achieving.
12 Agree learning outcomes for the placement with the student and practice supervisor.
13. Discussed potential and appropriate insight visits and interprofessional learning opportunities available on the placements.
14. Review the students overall progress and achievements. If the student has not achieved, clearly state the reasons for this.
15 check (and for Lincoln students verify on PEMS) the students hours recorded on the timesheet if the student has a shortfall in hours make a plan to rectify this.
16. Check the students hours recording on the timesheet, (and verify on pens for Lincoln students.)
17. Discuss the summative holistic assessment , clearly communicating expectations for this assessment.
18. Make a plan to achieve any criteria that has not yet been achieved in the placement. Discuss in-site visits and interprofessional learning undertaken to date and plan any future visits.


Activity  6
Watch and Listen to the video below on Support for Practice Supervisors and Assessors. This video is 31 minutes long so you might want to sit comfortably before pressing start. 
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Now undertake the  work book activity
· Read the learner case study (Year 1) the activity workbook and identify the issues
· Think about what actions and responses are required and how these might be recorded on the respective university documentatio



Activity 7 
Watch and Listen to the video below on supporting  your leaner. This video is only 3 minutes long.
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Now undertake the  work book activity

· Review the Learner Case Study (Year 2)
· Make suggestions regarding how you could support and make reasonable adjustments for Laura

Activity 8 
Watch and Listen to the video below on supporting  your leaner. This video is 8 minutes long.
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Now undertake the  work book activity where you are  asked to make a list of things that matter to you when you are trying to learn a new skill idea

Activity 9
Watch and Listen to the video below on supporting  your leaner. This video is 21 minutes long so you might want to sit down and put your feet up.
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Now undertake the  work book activity where you are  asked to name one thing
· You will do differently following this course
· You’re looking forward to
· That you will tell  your colleagues




When you have completed the workbook please send a completed  copy to:


Once  received  this we will verify your completion  with eth PLF so that  your name  can appear on the  PARE database .


You might also like to fill in the reflection at the end of this document for your NMC revalidation.
Vs 1. April 2020: JRF & RB for MYNEEPLG.Sensitivity: Internal

[image: ]


This certificate confirms that

Name___________________________________________

Has completed preparation for the practice supervisor role through 
a virtual training resource workbook

The content of the workbook covered;
Information on the standards to support student supervision and assessment (NMC 2018)
NMC programme education standards
Pre-Registration Midwifery Ongoing Record of Achievement (MORA)
Equality and diversity issues for placement learning
Practice Supervisor role and its link into placement learning 


Date ___________________________________________
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Use this form to record a written reflective account of your workshop learning and the new roles in practice and how this relates to the Code. Please make sure you do not include any information that might identify anyone.
	Reflective account:

	What was the nature of the CPD activity and/or practice-related feedback and/or event or experience in your practice? 

	



	What did you learn from the CPD activity and/or feedback and/or event or experience in your practice? 

	




	How did you change or improve your practice as a result? 

	





	How is this relevant to the Code? 
Select one or more themes: Prioritise people – Practise effectively – Preserve safety – Promote professionalism and trust
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LO4: Engage with the programme resources
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PROMOTING LEARNING



LO5: Identify opportunities to empower students and promote 
learning in your practice environment
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SUPPORTING YOUR LEARNER



LO12: Describe different ways  that a Practice Supervisor and 
Assessor can meet individual learner needs to promote inclusion 
and equality of opportunity



LO13: Identify and explain how the Practice Supervisor, Practice 
Assessor and the Academic Assessor will work together to evaluate 
learner performance and make recommendations for progression
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