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	Registrant  Name  :
	
	

	
	
	

	Registration Number  :
	
	

	
	
	

	Place of Work  :

	
	

	
	
	

	Telephone Number  :
	
	


The Nursing Midwifery Council, Standards to support learning and assessment in practice (2006) was supported by a second edition in 2008. The supporting circular 09/2008 stated that:
‘As from 1st September 2008 - any individuals newly entered onto local registers must have completed an NMC mentor / practice teacher preparation programme (or utilised AP (E) L processes within a local HEI) and sign-off mentors must have undertaken the requisite supervised sign-off experience.’
This relates to registrants who hold qualifications that may be considered comparable to mentors such as: D32 / 33 or AQ1; City and guilds 730/7307; Cert Ed; PGCE. Other registrants who have completed any relevant courses or who have practice experience in mentorship may also be considered.

To achieve AP (E) L, the registrant must provide evidence of appropriate knowledge and skills in teaching activity to enable them to
demonstrate their capability in line with Standards to Support Learning and Assessment in Practice (NMC 2008) .

The standards form a framework, which is designed to support learning and assessment in practice and consists of eight domains which form the foundation of this document. 
· Establishing effective working relationships - Effective relationship building skills sufficient to support learning, as part of a wider inter-professional team, for a range of students in both practice and academic learning environments;

· Facilitation of Learning - Facilitate learning for a range of students, within a particular area of practice where appropriate, encouraging self-management of learning opportunities and providing support to maximise individual potential;

· Assessment and accountability - Assessment of learning in order to make judgements related to the professional standards of proficiency for entry to the register or for recording a qualification at a level above initial registration;

· Evaluation of Learning - Determination of strategies for evaluating learning in practice and academic settings to ensure that the professional standards of proficiency for registration or recording a qualification at a level above initial registration have been met;

· Creating an environment for learning - Creation of an environment for learning, where practice is valued and developed, that provides appropriate professional and inter-professional learning opportunities and support for learning to maximise achievement for individuals;
· Context of Practice - Support learning within a context of practice that reflects health care and educational policies, managing change to ensure that particular professional needs are met within a learning environment that also supports practice development;
· Evidence-based practice -  Apply evidence based practice to their own work and contribute to the further development of such a knowledge and practice evidence base.
· Leadership - Demonstration of leadership skills for education within practice and academic settings.
The aim of the portfolio is:
To enable registrants to provide evidence of previous learning and prior experience that can be mapped to the current NMC standards (NMC 2008) so that the registrant can be recommended for annotation to the local register of mentors. 

Suggested examples of evidence.
· Reflections of professional development.
· Anonymous interviews with students or teaching and or action plans.

· Supporting statements, thank you cards from students or peers.

· Copies of attendance from workshops or mentor updates.

· Copies of other testimony 

Written testimony from line manager / supervisor.

Written evidence is required from the line manager in support of the registrants capability to function as a mentor in accordance with the NMC (2008).

Sign-off status

Additional criteria have been defined for a mentor to be able to sign off proficiency in practice – confirming that a registrant has successfully completed all practice requirements at the end of a programme. Sign off status is mandatory for midwives and practice teachers and although this is not a mandatory requirement for all mentors it is highly recommended and a decision to achieve the criteria must be made in discussion with the manager. 
Registrant declaration 

This must be signed to confirm that the content of the portfolio is solely the work of the registrant.
Support and guidance
Registrants are advised to seek advice and support when completing this document. This is available from your Placement Learning Facilitator or members of the Mentor Preparation Programme at the Faculty of Health and Social Care.
Professional conduct.

This is an official document which will be used as evidence to demonstrate achievement of the standard set for annotation to the local register. Registrants are reminded to be mindful of the professional code of conduct and ensure that the key principles that underpin effective record keeping are maintained. 
Verification of achievement / completion.
This will be completed by University academic staff if you work for a non-NHS organistion or by the Practice Learning Facilitator for your organisation.

Submission

If you are submitting this document to the University for verification please ensure that you follow the guidance below:

The document can be completed electronically or be hand written but must be submitted in a hard copy which has been secured. 
It must be submitted to either Tony Chambers (Anthony.Chambers@hull.ac.uk) or Linda Edmond (L.J.Edmond@hull.ac.uk) in the School of Health and Social Work via the Helpdesk at the Calder Building and a receipt obtained. 

For NHS trusts or organisations with a practice learning facilitator / placement learning support team please contact the relevant person to arrange submission and verification. 
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Learning outcomes

Learning domain 1: Establishing effective working relationships
	Demonstrate effective relationship building skills sufficient to support learning, as part of a wider interprofessional team, for a range of students in both practice and academic learning environments;



	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	a: Have effective professional and Interprofessional working relationships to support learning for entry to the register and education to a level beyond registration.

	

	b: demonstrate an understanding of factors that influence how students and new practitioners integrate into practice settings


	


Learning domain 1: Establishing effective working relationships (cont.)
	Demonstrate effective relationship building skills sufficient to support learning, as part of a wider interprofessional team, for a range of students in both practice and academic learning environments;



	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	c: provide on-going and constructive support to facilitate transition from one learning environment to another


	


Learning domain 2: Facilitation of learning
	Facilitate learning for a range of students, within a particular area of practice where appropriate, encouraging self-management of learning opportunities and providing support to maximise individual potential;



	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	a: use knowledge of the students stage of learning to select appropriate learning 

opportunities to meet individual needs


	

	
	b: facilitate the selection of appropriate learning strategies to integrate learning from practice and academic experiences


	


Learning domain 2: Facilitation of learning (cont.)
	Facilitate learning for a range of students, within a particular area of practice where appropriate, encouraging self-management of learning opportunities and providing support to maximise individual potential;



	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	c: support students in critically reflecting upon their learning experiences in order to enhance future learning


	


Learning domain 3: Assessment and Accountability
	Assess learning in order to make judgements related to the NMC standards of proficiency for entry to the register or for recording a qualification at a level above initial registration, or demonstrate achievement of programme / module learning outcomes as required by professional and statutory bodies.

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	a: foster professional growth, personal development and accountability through support of students in practice


	

	
	b: demonstrate a breadth of understanding of assessment strategies and ability to contribute to the total assessment process as part of the teaching team


	


Learning domain 3: Assessment and Accountability (cont.)
	Assess learning in order to make judgements related to the NMC standards of proficiency for entry to the register or for recording a qualification at a level above initial registration; or demonstrate achievement of programme / module learning outcomes as required by professional and statutory bodies.



	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	c: provide constructive feedback to students and assist them in identifying future learning needs and actions, managing failing students so that they may either enhance their performance and become fit for practice or be able to understand their failure and the implications of this for their future


	

	
	d: be accountable for confirming that students have met or not met the NMC competencies in practice and as sign off mentors confirm that students have met or not met the NMC standards of proficiency and are capable of safe and effective practice

	


Learning domain 4: Evaluation of learning

	Determine strategies for evaluating learning in practice and academic settings to ensure that the NMC standards of proficiency for registration or recording a qualification at a level above initial registration have been met; or demonstrate achievement of programme / module learning outcomes as required by professional and statutory bodies.
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	a: contribute to evaluation of student learning and assessment experiences, proposing aspects for change resulting from such evaluation


	

	
	b: participate in self and peer evaluation to facilitate personal development and contribute to the development of others


	


Learning domain 5: Creating an environment for learning
	Create an environment for learning, where practice is valued and developed, that provides appropriate professional and interprofessional learning opportunities and support for learning to maximise achievement for individuals

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	a: support students to identify both learning needs and experiences that are appropriate to their level of learning


	

	
	b: use a range of learning experiences, involving patients, clients, carers and the professional team, to meet defined learning needs


	


Learning domain 5: Creating an environment for learning (cont.)
	Create an environment for learning, where practice is valued and developed, that provides appropriate professional and interprofessional learning opportunities and support for learning to maximise achievement for individuals
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	c: identify aspects of the learning environment which could be enhanced negotiating with others to make appropriate changes


	

	
	d: act as a resource to facilitate personal and professional development of others


	


Learning domain 6: Context of Practice
	Support learning within a context of practice that reflects health care and educational policies, managing change to ensure that particular professional needs are met within a learning environment that also supports practice development
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	a: contribute to the development of an environment in which effective practice is fostered, implemented, evaluated and disseminated


	

	
	b: set and maintain professional boundaries that are sufficiently flexible for providing interprofessional care


	


Learning domain 6: Context of Practice (cont.)
	Support learning within a context of practice that reflects health care and educational policies, managing change to ensure that particular professional needs are met within a learning environment that also supports practice development
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	c: initiate and respond to practice developments to ensure safe and effective care is achieved and an effective learning environment is maintained


	


Learning domain 7: Evidenced based practice 
	Apply evidence based practice to their own work and contribute to the further development of such a knowledge and practice evidence base
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	a: identify and apply research and evidence based practice to their area of practice


	

	
	b: contribute to strategies to increase or review the evidence base used to support practice


	


Learning domain 7: Evidenced based practice (cont.)
	Apply evidenced based practice to their own work and contribute to the further development of such a knowledge and practice evidence base
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	c: support students in applying an evidence base to their own practice

	


Learning domain 8: Leadership
	Demonstrate leadership skills for education within practice and education settings
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	a: plan a series of learning experiences that will meet students defined learning needs 


	

	
	b: be an advocate on behalf of students to support them in accessing opportunities that meet their individual needs, involving a range of other professionals, patients, clients and carers


	


Learning domain 8: Leadership (cont.)
	Demonstrate leadership skills for education within practice and academic settings
	

	Date
	Relevant performance criteria
	Please provide evidence that demonstrates the criteria have been met. This may include programmes you have successfully completed and or your experience. Additional material may be appended. Use references were appropriate.

	
	c: prioritise work to accommodate support of students within their practice roles

	

	
	d: provide feedback about the effectiveness of learning and assessment in practice


	


Achieving sign-off proficiency
Additional criteria have been defined for a mentor to be able to sign off proficiency in practice – confirming that a student has successfully completed all practice requirements at the end of a programme.
In accordance with Principle A (NMC 2008) 

· Only a registered nurse may sign off a nursing student.

· Only a registrant with the same SPQ may sign off a SPQ student

· Only a registered midwife may sign off a midwifery student. 
All midwifery mentors and practice teachers must have sign-off proficiency and although it remains an option for registered nurses achieving sign-off status is highly recommended and the decision should be made with the line manager.  

	Date        
	First sign-off in a workshop.                                                                      Date:
	Lecturer / PLF signature


	Date 

	Second supervision to take place in practice. Activities may include role play, discussion, simulation or workshop.

Placement area:                                                                                             Date:
Type of activity undertaken:

	Supervisor / PLF  signature

	Date
	Final supervision must be with a student undertaking an approved NMC programme. This must take place at the end of the programme or at a progression point.
Students name and cohort

Allocation dates from:                                           to:

	Supervisors Signature

	
	At each supervised signing the assessor must be assured that the registrant can demonstrate the following:

The registrant has a working knowledge of current programme requirements, practice assessment strategies and relevant changes in education and practices for the student they are assessing.

The registrant has an understanding of NMC registration requirements and the contribution they make to meeting these requirements.

The registrant has an in-depth understanding of their accountability to the NMC for the decision they make to pass or fail a student when assessing proficiency requirements at the end of a programme.
	Verification of achievement by PLF / lecturer.
Sign
Date



Registrant declaration
This is to confirm that I have achieved all the learning outcomes required to complete the APEL Claim. Furthermore I state that it is all my own work and where I have used anything from another source that source is clearly stated and identified within the appropriate section.  References have been cited in line with specified Harvard referencing guidelines.  

Registrant name:








Registration number:
Registrant signature:







Date:
Verification of achievement / completion by academic staff.

I confirm that the registrant ………………………………………………has successfully demonstrated through the evidence provided herein, that their previous learning and prior experience has met the criteria and outcomes in accordance with the NMC Standards to support learning and assessment in practice (2008). I recommend that they are annotated on the mentor register.
Signed :……………………………………….      Date …………………………………………………

or
I confirm that the registrant ………………………………………………has not met the criteria and outcomes in accordance with the NMC Standards to support learning and assessment in practice (2008). Recommendations, feedback and an action plan are attached.

Signed :……………………………………….      Date …………………………………………………

University of Hull 

Faculty of Health and Social Care

Mentorship Preparation Programme

Testimony
A testimony should be provided by the line manager / supervisor in support of the registrant’s capability to function as a mentor in accordance with the Standards to Support Learning and Assessment in Practice (NMC 2008)
Manager / Supervisor name






 Signature

Place of work





Date

Appendix 2.  Mapped standards

	Programme outcomes
	Module

outcomes
	NMC (2006)
	DoH, KSF

(2004)


	AODP

(2006)
	QAA (2001)

	This is a one module programme
	1
	P 48
	Core, 1 Communication levels 1-4 

Core 3

Health, safety and security levels 1-3
	4.1 (1,2,3)

4.3 (3)

4.5 (2,3)

4.6 (2)
	Level 6

	
	2
	P 49
	Core 6

Equality and diversity levels 1-3

General 1 Learning and development levels 1-3
	4.1 (1,2)

4.2 (1,2,5,6)

4.3 (1)

4.5 (1)
	Level 6

	
	3
	P 50 & 51
	IK2 Information collection and analysis levels 1-3

General 1 Learning and development levels 1-3
	4.2 (3,4)
	Level 6

	
	4
	P 52
	Core 5

Quality levels 1-3

General 1 Learning and development levels 1-3
	4.1 (3,4,5)

4.2 (2)

4.3 (2)
	Level 6

	
	5
	P 53
	Core 2

Personal and people development levels 1-4
	4.1 (1,2,3,5)

4.2 (2,5)

4.3 (2,3)

4.5 (1,2,3)

4.6 (2)
	Level 6

	
	6
	P 54
	General 2 Development and innovation levels 1-3
	4.1 (1,2)

4.2 (1,2,3,4,5,6)

4.6 (1,2)
	Level 6

	
	7
	P 55
	Core 4

Service improvement levels 1-3

IK1 Information processing levels 1-3

IK3 Knowledge and information resources levels 1-3

General 2 Development and innovation Levels 1-3
	4.1 (1,2,3)

4.2 (2,3)

4.3 (2)
	Level 6

	
	8
	P 56
	Core, 1 Communication levels 1-4

Core 2

Personal and People Development levels 1-4

General 6 

people Management levels 1-3
	4.1 (1,2,4)

4.2 (3)

4.5 (2)
	Level 6
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Glossary

Academic supervisor


member of Faculty academic staff responsible for guiding academic development and progress

Learner



any other person undergoing learning activities

Mentor
qualified practitioner responsible for formally assessing learner’s achievement of competence and standards of proficiency

Practice environment


the practice / clinical area 

Placement
clinical / practice area where a student is allocated for a period of time in order to achieve learning outcomes

Registrant



practitioner seeking accreditation for prior (experiential) learning
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