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UNIVERSITY Select the reports tab — - ETE e Log Out
OF HULL

Host/Placement Name TESTHOST1
Current Sequence 1
Students Contacts -
Choese Report Source @ Run report for selected PEP

(O Run report for all user's PEPs

() Run report for all PEPs in current search

To access a PEP Report - Click on the report name. A new window will open and from there you can view the data or choose to export or print it.

General
Host Weekly Capacity with Students Host Weekly Capacity with Students
Students Occupational Health Information Occupational Health
Students within the Trust and their details Student Details
Students Placement Details Students Placement (Excel)
All students Timesheets Students Timesheets

If you have access to only one work area it will not matter which option you choose here, if you
have access to more than one area choose the option you require

Students Contacts Reports

Choose Report Source Run report for selected PEP

Run report for all user's PEPs

\_Run report for all PEPs in current search

If you have access to multiple host areas
within a Trust/Employer this will return
data for all the areas you have access
for with the criteria selected




This report shows all students weekly allocations in a grid format for a selected time frame.

Enter Date Range:

Date Range

Start of Range:

Enter a Value:

End of Range:

Enter a Value:

Include this value [ Ho lower value

=0 &

Indude this value || No upper value

Indude Deactive Students:

Indude Deactive Students

v

T« /

—

Enter Include Forecasted Students:

/Ir-dude Forecasted Students

[ 1o

-] /

Enter Branch:

Available Values:

Selected Values:

Adult

Apprenticeships

Child

Community Mursing
Degree Apprenticeships
Dietetics

Health Visiting
Learning Disability

Select the criteria you want to use

from each box.

Dates to and from

Yes or No

Select the Branch you require and

Enter Intakes:

Intakes

Available Values:

Selected Values:

09.20 MSC MIDWIFERY (3YR)
09.21 ADULT NURSING

09.21 BA SOCIAL WORK
09.21 BSC ADULT APPR.

09.21 BSC ADULT APPR.
09.21 BSC LD APPR.

09.21 BSC MH APPR.

09.21 CHILD NURSING

<

arrow >> selects all

Select the Intake you require and

arrow >> selects all

Click OK

Enter Branch:

Awvailable Valuss:

Selected Values:

Adult

Apprenticeships

Child

Community Mursing
Degree Apprenticeships
Dietetics

Health Visiting

Learning Disability

- Adult

' 3

click the single arrow > or the double

—click the single arrow > or the double

Remave || Remove All

Enter Intakes:

Intakes

Awailable Values:

Selected Values:

09.20 M5C MIDWIFERY (3YR)
09,21 ADULT NURSING

09.21 BA SOCIAL WORK
09,21 BSC ADULT APPR

09,21 BSC ADULT AFFR.
09.21 BSC LD APPR.

09.21 BSC MH APPR.

09.21 CHILD NURSING

N 09.21 ADULT NURSING

a

Remove || Remove All




This is the report it will return

Host AR g E E % R
Host Maximum Intake Category Student § § § § § § = = = = § §
= tlzlsz| |z
Number |8 |8|E|x|5|5|2|= 8|88
X X X X X X 4 X
.21 ADULT NURSING AD - MEDICAL
FACanant ¥ Xl x| x| x| x| x| x|x
0821 BSC ADULT AD - MEDICAL
g b4 b4 x x X X b4 b4
HUTH Acute Medical . X X x | x
Wnit (HRT}
08.21 NURSING AD - MEDICAL
\ATE 3 X X X x
X Y | x
Total Humber
of Students st Hast 3 3 3 3 3 3 3 3 3 3 3 3

To export the report click on the arrow button and from the drop down select the format you want than

click the export button

& & | [Find | %
Main Report

(2
File Format:
[PDF \ =
|
Page ¥ PDF
@ Microsoft Excel {97-2003)
C Microsoft Excel (97-2003) Data-Only
Microsoft Word (97-2003)
Export
If you want to change the criteria for TR e (T oW
your report ie adult to child etc than you s B
can click on the ? make your changes and = HHE i
click apply rather than restart from the s R dHEHE
beginning "ZZ‘; | | e | s ok

Felth Visting
14more values

Enter Infakes: By
09.20 MSC MIDWIFERY (31R)
0921 ADULT NURSING
0921 BASCTAL WORK
0921 BSCADUT 89%8
0921 BSCADUT 8995,

921 BSCLO P2
0921 BSC K APFF.
98 more vales




This report highlights any students that have an occupational health report and may require a risk assessment

Enter branch:

branch

Available Values:
Adult -
Apprenticeships
Child
Community Nursing
Degree Appranticeships
Dietetics
Health Visiting
Learning Disability ¥

Selected Values:

Select the Branch you require and

A

click the single arrow > or the double
arrow selects all >>

Enter Intake:

Available Values:

09.20 MSC MIDWIFERY (3YR) -
09.21 ADULT NURSING

09.21 BSC LD APPR.

09.21 BSC MH APPR.

09.21 CHILD NURSING

09.21 COMMUNITY -

09.21 BA SOCIAL WORK
09.21 BSC ADULT APPR.

Selected Values:

Select the Intake you require and

A

click the single arrow > or the double

arrow >> selects all

Select the criteria above and click ok, this will return the report below

Uni. number Student Name

Student University Number and Name

Intake

09.21 ADULT NURSING
9.18 ADULT NURSING

09.21 PARAMEDIC SCIENCE
09.21 ADULT NURSING

Branch Occupational Health Info.
Adult MNo Occupational Health information added
Paramedic No Occupational Health information added

Adult No Occupational Health information added



This report shows the intake the student is in, student name, telephone number, university email address
and the students university supervisor

S msin Uanaet

Enter Values

Enter Date Range: Date Range

Start of Range: End of Range:
Enter a Value: Enter a Value:

| E E Dates to and from

Include this value [ No lower value Indlude this value [ o upper value

Enter Student Sumame {use * for wildcards): Student Surmame

< Search for a specific student by surname

|= T«

Branch Branch
Select Branch:

Available Values: Selected Values:
Adult - o
Apprenticeships

Child
Cc:'nmunity Mursing

Select the Branch you require and

a

click the single arrow > or the double

Degree Apprenticeships

Dietetics

Health \isiting

Learning Disability ~ -

arrow >> selects all

Intake Intake
Select Intake:
Awvailable Values: Selected Values:

09.20 ADULT NURSING - S
09.20 BA SOCIAL WORK

09,20 BSC ADULT APPR.
09.20 BSC ADULT APPR.(DE)

Select the Intake you require and

click the single arrow > or the double

a

09.20 BSC LD APPR.
09.20 BSC MH APPR. arrow >> selects all
09.20 CHILD NURSING

09.20 LEARNING DISABILITY - -

If you want to search for a specific student enter the

Enter Student Surname (use * for wildcards):

surname, you can use the wildcard * if you are not sure

B | ie if you were to put Mil* that would return any one
with a surname starting with Mil - Miller, Milner, Millet
etc

Report

| p L = L = 1 = I = L !
Trust Intake Student Tel No Email Student Contact
HULL UNIVERSITY TEACHING HOSPITALS  9.20 ADULT NURSING Dover, Eileen, Miss 079123456 E Dover-2020@hull.ac.uk Michelle Cliffard

HULL UNIVERSITY TEACHING HOSPITALS  9.20 ADULT NURSING Vitoff, Lee , Mr 079123457 Lee Vitoft-2020@hull.ac.uk Andrea Randerson



This report shows all the placements for individual students within the date range selected.

Enter date_range:

Start of Range:
Enter a Value:

End of Range:

Enter a Value:

date_range

-
[e= |

Indlude this value || Mo lower valus

Include this value [ Mo upper value

| ¢

Select Dates

The report contains the following fields:-
Title Description

Student Name

students full name

Student E-mail

students University email address

Student Mobile Number

student mobile number

Higher Education Partners

Name of the University ie University of Hull

Hospital The hospital name were relevant
Branch Adult, Child etc

Start Date The start date of the placement
End Date The end date of the placement

Total Worked Hours

This shows the confirmed hours worked only. For students using TMS the
electronic timesheets through ARC this is classed as confirmed when it has
been verified by practice, for any timesheets outstanding the hours will not be
shown here. Any students not using TMS at present their hours are updated

after the placement finishes

Total Allocated Hours

This is the total hours allocated for the placement

Host

this is the ward/area detail

Cohort

The year and branch the student is active in ie 09.21 Adult Nursing

Year

current year of study.

Example of the report columns 4 - 13

Branch Start Date End Date Total
Worked Allocated

Higher Hospital

Education

Partners

Unwversity of Hull HULL ROYAL INFIRMARY  Adult
University of Hull HULL ROYAL INFIRMARY  Adult
University of Hull HULL ROYAL INFIRMARY  Adult
University of Hull HULL ROYAL INFIRMARY  Adult
University of Hull HULL ROYAL INFIRMARY  Adult

Total

Hours Hours
15/01/2023 390.0
04/12/2022 2550
08/01/2023 36.0
04/12/2022 262.0

08/01/2023 36.0

2411072022
26/09/2022
02/01/2023
26/09/2022
02/01/2023

Host

375.00 HUTH Acute Medical Unit (HRI
300.00 HUTH Acute Medical Unit (HRI
37.50 HUTH Acute Medical Unit |
(
(

HRI

300.00 HUTH Acute Medical Unit (HRI
37.50 HUTH Acute Medical Unit (HRI

)
)
)
)
}

Cohort

09.21 ADULT NURSING
09.20 ADULT NURSING
09.20 ADULT NURSING
09.20 ADULT NURSING
09.20 ADULT NURSING

Year

Lo L L R




This report gives you the details of individual students timesheets and identifies the status of these.

Enter Values
Display Option: Di Opfi
el Oetion fslay Optien Select from drop down box,
AlliEncshests Wiout Days * timesheets with or without days
All Timesheets Without Days
All Timesheets With Days
or T All or Net Approved Timesheets
; P Select from drop down box, all
| Al Timesheets V:I -~ .
or not approved timesheets
. Not Approved Timeshests Work Area
Available Values: Selected Values:
. N
ACUTE ADMISSION P
ACUTE CARE < Select category or > or select all >>
ACUTE MEDICAL
AD - COMMUNITY
AD - CRITICAL CARE
AD - MEDICAL M -
Enter First Name (use *wildcards®): First Name
If you leave the criteria with just
[* | —
the wild card * it will return all
Enter Last Name (use =valdcards*): e | students for your chosen area if
F 1 4 you want an individual student
enter their name here
Timesheets with Days Timesheets without Days
“r
Student Timesheets = ‘i’*k Student Timesheets Q"é’*@

UNIVERSITY
[OIEIHV[?LRLSITY Student Name: OF HULL

Student Neme: Student ID:
Student ID: Placement Name:
Allocation Dates: 27/03/2023 - 11/06/2023
Placement Name
Week Week Worked Made Up Absence Uconfirmed Authoriser(s) Status
Allocation Dates 27103/2023 - 11/06/2023 Beginning Ending Hours Hours  Hours Hours
i s Week 27/03/2023  02/04/2023 2400 000 000 0.00 Submitted
DNTE DAY TWEI TINEOUT BREAKS WOUD waorur b ppseyr 2l G AUTHORERNMME  DAYSTATUS
TGS e 10 B0 10 20 W N O sbnited Week 170412023 23/04/2023 3600 000 000 0.00 Submitted
CEABIL W 80 0 HE CONG M0 ST Week 2410412023 3010412023 2400 000 000 000 Submitted
WOUNB Ty 000 00 000 000 000 ND NO subrited
OB Fi 00 00 000 0N 0 N NO submited Week 01/08/12023  07/05/2023 3600 000 000 0.00 Approved
M0N0 St 000 000 000 000 000 NO NO subrited P ———— m
T W W .. sbrite] Week 000 000 000 } i Progress
Week 15052023 21/05/2023 0.00 000  0.00 0.00 In Progress
Week 210312028 0210412023 #0000 000 Submitied Weck 220512023  26/05/2023 000 000 000 000 In Progress
IORKED  NADEUP ABSENCE ABSENCE DAY N
DATE DAY TIMEIN TIMEOQUT BREAKS Lolks foue HOIRS ABSENT “beron o AUTHORISER NAME DAY STATUS Week 29/05/2023  04/06/2023 0.00 0.00 0.00 0.00 In Progress
LEAB D W) &) 90 OO M bk Week 051062023  11/06/2023 000 000 000 0.00 In Progress
18083 Tie 000 000 00 0N 100 N N subrited
200042023 Thu 700 2000 100 1200 000 NO N submitied Placement Totals: 120.00 0.00 0.00 0.00
OB Fi 70 20 10 1200 000 NO N subrited
2008 St 000 00 000 000 T N sibnited 150502023 Page ol
/OB S 00 00 000 00 000 ND N subnited
Week 17/04/2023  23/04/2023 36.00 000 000 0.00 Submitted

WORKED  NADEUP AESENCE ABSENCE DAY N
DATE DAY TIMEIN TIMEOUT BREAKS WOUS ocas HOURS ABSENT “ e con o AUTHORISER NAME DAY STATUS

15052023 Page 10740

May 2023 v1



