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SUBMISSION FOR THE APPROVAL OF A CREDIT BEARING OR NON-CREDIT BEARING SHORT COURSE
This form should be completed for all credit bearing and non-credit bearing short courses delivered solely by or in partnership with the University of Hull and attached to a completed module specification. 
	A:  GENERAL INFORMATION

	
Faculty   (University of Hull)
	

	
Academic Unit  (University of Hull)
	

	Subject area
	

	
Partner Institution involved in delivery (if applicable)
	


	Name of course proposer / leader
	



	B:  COURSE INFORMATION

	Please tick to indicate whether the course is
	Credit bearing 



Credit value  _________________                       
	Non-credit bearing 



	Short course title
	
	Course level
	

	Start date
	
	Completion date
	

	Course duration
	

	Rationale and marker case for proposed course
	

	Intended participants
	

	Aims and intended course outcomes
	

	Content and delivery methods (including assessment if appropriate)
	

	Names of delivery staff
	

	Physical resources required and location of delivery
	

	Risk assessment requirements
	

	Proposed fee with associated rationale for charges
	

	Details of any required checks for international students (if applicable)
	

	Will candidates receive a certificate of attendance? If yes, who would be the certifying authority?
	



	C:  SUPPORT REQUEST

	Signature 
Partner Institution Senior Management Team (if applicable)
	

	
	Print Name
	

	
	Date
	

	Signature 
Head of Academic Unit (University)
	

	
	Print Name
	

	
	Date
	

	Signature 
Faculty Associate Dean (Education) or Faculty Academic Manager (University)
	



	
	Print Name
	


	
	Date
	




	
D:  AUTHORISATION

	Signature
(Chair of University Education Planning Committee)
	



	
	Print Name
	


	
	Date of EPC meeting or Chair’s Action including minute number
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