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Referencing Hints:
· […] 
Indicates that author has omitted some of the text from a quote. You must also use this yourself if you omit something from a quote you are citing.
· ‘original emphasis’ - you must add this at the end of your bracketed reference if you cite a quote that has been partly or wholly emphasised by the author.

· ‘emphasis added’ - you must add this at the end of your bracketed reference if you decide to emphasise a particular word or passage within a quote you cite. 
· If you cite a quote more than three lines long, it must be indented from the rest of the text, for example:

If the author omits something from a quote they will indicate this by using […]. If you omit something yourself from a quote, you must also use the same symbol. The term ibid. is not used with the Harvard referencing system. If any words from a quote you are citing has been emphasised, you must indicate this by using the words ‘original emphasis’. If you emphasise something yourself, you must indicate this by using the words ‘emphasis added’. (Green, 2007: 2)

· When using a long quote, like the one above, the full-stop appears at the end of the quote, and no quotation marks are needed.

· When using a shorter quote, then quotation marks are needed and the full-stop appears after the bracketed reference, for example, ‘if you cite a quote more than three lines long, it must be indented from the rest of the text’ (Green, 2007: 2).
· If you are using a text with more than three authors, you must give the first author’s name and then add ‘et al’, for example, Bynner et al (2007). 

· [sic] is used when you are citing some text that has a spelling or other mistake in it. You must cite the quote as it is writen, and not correct it, entering [sic] after their mistake. For example: ‘you must cite the quote as it is writen [sic] and not correct it’ (Green, 2007: 3). 
· (ibid.) indicates a quote used/paraphrasing is from the same source as last one that was cited.

· (op. cit.) is referring the reader back to a previously cited work.

NB ibid. and op. cit. are not used with the Harvard referencing system (the preferred system of referencing for CLL students), but you may come across them in some of the texts you read for your course.

Paraphrasing  

When paraphrasing (putting something into your own words) you must reference the source you have used, for example:

You must show whether an author you are using in your work has emphasised a particular passage of the text, or whether you have emphasised it yourself. This information should appear in the brackets, after the reference. Quotes that are longer than three lines need to be indented, whereas those less than three lines are incorporated within the text. In the latter case, quotation marks must also be used (Green, 2007). 
Useful websites:
www.hull.ac.uk/lib/infoskills 
www.studyadvice@hull.ac.uk 
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